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           March 16, 2007
Knowledge and Employability (Occupational Courses)
Grade 8 to Grade 12 – Call for Resources (CFR–0701)
RESOURCE SUBMISSION FORMS

(An electronic version of parts 3.1 and 3.2 is available in Microsoft Word 2003 format 

in the Call for Resources package CFR–0701 posted at <http://www.education.gov.ab.ca/resources/calls/>.)
IMPORTANT NOTES:
Each submission for each grade level must be accompanied by:

· Resource Submission Form (Part 3.1) and 

· Curriculum Congruency Forms (Part 3.2).
Instructions for Completing the Forms
PART 3.1:  RESOURCE SUBMISSION FORM

1.
Publisher/Producer/Distributor Information

Ensure that the information is accurate. We will direct all resources, correspondence and questions to 
the contact person identified in this section. For any changes in contact information, please communicate with Yvonne Guertin (see Component 2 for details.) This section is also required to maintain an up-to-date and accurate listing of the publishers, producers and distributors of resources submitted. 

2.
Intended Use of Resource

Indicate the primary user (student and/or teacher) of the resource as well as the grade level(s) and/or course(s) for which the resource is best suited. Check all applicable boxes.
3.
Language Availability

Specify in which language the resource is written or presented.

Indicate whether a French version of the resource is available.
Please indicate the person, company or agency holding the rights for translation and/or copyright.

4.
Resource Availability


Address all statements in this section.

If your resource is approved as an authorized resource in Alberta, 
· you must provide assurance that it will be available for a minimum of five years after listing. Please do not submit resources that are out-of-print or otherwise no longer available.

· you may be required to provide alternative formats (Braille, audio, large print) of the resource for students who are visually impaired or print-disabled. 

5.
Resource or Resource Component(s) Information



Provide the title for the resource or the overall series, and the titles of the individual items, if applicable. 

Indicate the format(s) of the pieces that make up the resource. 


If there is an overall ISBN for the entire series, please enter that number in this section.

6.
Digital Component(s) Information – Software/Multimedia

Complete this section only if your submission includes software or multimedia components (with DVD, CD or CD-ROM that may include supporting documentation.) 


If you are submitting a series, enter the software or multimedia component(s) here. If information for special prices for school licenses is available, please include it. Be sure to complete the Digital Form System Requirements section.

Note:  Only software requiring Macintosh Operating System OS X or higher or Windows 2000 Operating System or higher will be accepted. 

7.
Resource Description/Annotation

Please provide a brief description or overview of the content covered in your resource. If it contains any special features or addresses the needs of special audiences, etc., be sure to include that information.
PART 3.2:  CURRICULUM CONGRUENCY FORMS
Please indicate which outcomes in the Knowledge and Employability Programs of Study (2006) for the Occupational Courses, Grades 8–9 and Grades 10–12, Levels 10-4, 20-4, 30-4, are supported by the resource. These programs are available on Alberta Education’s Web site at: <http://www.education.gov.ab.ca/k_12/curriculum/bysubject/ke/occ/occup.asp>.
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Knowledge and Employability (Occupational Courses)

Grade 8 to Grade 12 – Call for Resources (CFR–0701)
	PART 3.1    RESOURCE SUBMISSION FORM


Note: 
An electronic version of parts 3.1 and 3.2 is available in Microsoft Word 2003 format, in the Call for Resources package posted at <http://www.education.gov.ab.ca/resources/calls/>.
	1. 
Publisher / Producer / Distributor Information

	Contact Person for This Submission

	Name:  


Position:  


Company Name: 



Publisher  FORMCHECKBOX 
 / Producer  FORMCHECKBOX 

Name:  



Address:



City:  
   Province:  


Postal Code:  



Country:  



Web site:  

	Telephone:  


Toll Free Phone:  


Fax:  

E-mail:  


Distributor  FORMCHECKBOX 

Name: 


Address:




City:  
   Province:  


Postal Code:  


Country:  


Web site:  


	2.
Intended Use of Resource

	Resource Type: 
Student Basic Resource  FORMCHECKBOX 
   
Student Support Resource  FORMCHECKBOX 
 
 Teaching Resource  FORMCHECKBOX 

Suggested Grade(s)/Levels
Grade 8  FORMCHECKBOX 

Grades 10 – 12
Level 10-4  FORMCHECKBOX 




Grade 9  FORMCHECKBOX 

 

Level 20-4  FORMCHECKBOX 








Level 30-4  FORMCHECKBOX 

Suggested Occupational Courses

 Grades 8 – 9

Grades 10 – 12

Level 1 

Level 2

 Level 10-4

Level 20-4

Level 30-4

(  Natural Resources
 

(  Fabrics
 



	3.
Language Availability

	· The content of the resource is written in: 


English only
 FORMCHECKBOX 
 
English and French
 FORMCHECKBOX 



Resource Title in French (if applicable):  



Holder of the Copyright:  




Holder of the Rights to Translate:  




	4. 
Resource Availability 

IMPORTANT:  The information below is required and must be completed in full.

	1.
Resource is also available in:
Braille  FORMCHECKBOX 

Audio  FORMCHECKBOX 

Large Print 
 FORMCHECKBOX 

N/A   FORMCHECKBOX 

2.
Permission will be granted to access the publisher’s disk to adapt
Yes  
 FORMCHECKBOX 

No
 FORMCHECKBOX 


the resource into one or more of the above formats.
3.
Resource is closed captioned (where applicable.)

Yes 
 FORMCHECKBOX 

No 
 FORMCHECKBOX 

  N/A   FORMCHECKBOX 

4.
Resource will be available for a minimum of five years

Yes 
 FORMCHECKBOX 

No 
 FORMCHECKBOX 


upon being listed as an approved Alberta resource.


	5.
Resource or Resource Component(s) Information 
Attach an additional page, if required.


	Title of the Resource (English):  

ISBN:  

Title of the Series (if applicable):  

ISBN:  



Component(s)

Print

CD-ROM

DVD

VHS

Other (Specify)

Student Resource

Teaching Resource



	Component Title
	ISBN
	Copyright Date
	Publisher/ Producer
	Date Available
	No. of Copies
	Catalogue Price

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	6.
Digital Component(s) Information – Software/Multimedia 
Attach an additional page, if required.

	Submissions of digital form (software and/or multimedia) resources (not applications tools) must include screen printouts to facilitate the review process and they will be examined as part of the “First Cut” review stage. 

The print sample should:

· describe the content

· explain how the resource correlates with the curriculum

· include one complete unit, lesson, learning object, topic or theme that represents the range and types of activities provided/covered on your electronic resource (including screen printouts). If colour is essential to the operation of the screen, then a colour print should be provided; if colour is for esthetics only, then black-and-white prints are acceptable.
To access the Technical Specifications desirable for this call, please go to: 

<http://www.learnalberta.ca/Developers/Content_Development_Technical_Specifications.pdf>   


	Component Title
	ISBN/Order No./

Version No.
	Copyright Date
	Publisher/Producer
	Date Available
	Format
	No. of Copies
	Cat. Price or School Lic.

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Digital Form System Requirements


Attach all hardware/software technical specifications for all available formats, where applicable.
Hardware Requirements

Alberta Education published the following minimum recommended hardware specifications for digital resources.
PC
Processor
Intel Pentium III 450 MHz or comparable AMD
Operating System(s)
Windows 2000 or Windows XP
Memory
512 MB RAM
Display Settings
1024 X 768, 16 bit colour
Sound Card
16 bit
CD-ROM (for CD-ROM versions only)
8X
Macintosh

Processor
G4
Operating System(s)
Mac OS X
Memory
512 MB RAM
Display Settings
1024 X 768, thousands of colours
Sound Card
16 bit
CD-ROM (for CD-ROM versions only)
8X
If the digital resource being submitted will not function properly using the hardware specifications identified above, please indicate the minimum recommended hardware specifications required to use the resource.


Digital Form System Requirements (continued)
	Web sites or Portals

In most cases, Alberta Education will only consider resources (Web sites or portals) that can be hosted in the client environment. Client environments are either within an Alberta Kindergarten to Grade 12 school jurisdiction infrastructure or within the Alberta Education infrastructure.



	Alberta Education, in consultation with stakeholders, has developed a standard for student desktop operating systems, Internet browsers and associated software plug-ins and players. This standard is subject to periodic review and modification. It is recommended that the submitted resource(s) function properly on computers configured as indicated below.  Any hardware or software requirements in addition to the ones listed below should be identified.
Please attach all hardware (minimum and recommended) and software specifications for each digital resource being submitted.



	Does the resource being provided operate as designed and envisioned on the hardware and software configurations provided?  

                    Yes:   FORMCHECKBOX 
              No:  FORMCHECKBOX 

Please identify any other hardware or software required to use this resource. 





	Current Operating System and Software Configurations
Category or Product

Windows Operating Systems

Windows XP

Windows 2000

Browser – Internet Explorer

Internet Explorer 6 SP2

Internet Explorer 6

Browser – Netscape

Netscape 8

Netscape 7.2

Macromedia Flash

9

8
Apple Quicktime

7

6.5

Adobe Reader

7

6

Macromedia Shockwave

10

9

Windows Media Player

10

9

Java

1.5

1.4

Authorware

Authorware 2004

Authorware 7.0

Mac Operating Systems

OS X 10.4

OS X 10.3

Browser – Safari

Safari 2.0

Safari 1.3

Macromedia Flash

9

8
Apple Quicktime

7

6.5

Adobe Reader

7

6

Macromedia Shockwave

10

8.5

Windows Media Player

9

N/A

Java for Mac OS X and IE

1.3

N/A 

Java for Mac OS X and Safari

1.5

1.4
Authorware for Mac OS X

None Available

None Available




	7.
Resource Description/Annotation 


Provide a brief description of the content covered in the resource. Attach a catalogue description if available.

	




Name of the person who completed this form (please print):  





Signature: 


Date:
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	PART 3.2
CURRICULUM CONGRUENCY FORMS
CFR–0701
Knowledge and Employability Programs of Study (2006)—Occupational Courses
Grades 8–9 and Grades 10–12, Levels 10-4, 20-4, 30-4*


	CURRICULUM CONGRUENCY (GRADES 8–9)
Please indicate if the resource submitted addresses the following criteria by placing a checkmark (() in the appropriate column.  

	COMPETENCIES
	GENERAL OUTCOMES  

Students will:
	YES
	NO

	Academic 

	· reinforce the development of literacy skills relating to occupational contexts
	
	

	
	· reinforce the development of numeracy skills relating to occupational contexts
	
	

	Basic (Employability)
	· develop work skills relating to completing general and specific work tasks
	
	

	
	· develop organizational skills to enhance one’s ability to complete work tasks
	
	

	
	· demonstrate workplace performance by using knowledge to apply work and organizational skills
	
	

	
	· develop positive workplace attitudes to enhance their knowledge and skills.
	
	

	KNOWLEDGE AND EMPLOYABILITY – Occupational Specific Competencies (Grades 8–9) 

	Within the programs of study each unit contains different General Outcomes.  

Please check (() on the table below the unit (course) that corresponds to your submitted resource.

	COURSE STRAND
	Unit (Course)
	
	

	Fabrics  

	· Basic Sewing 
	
	


* The Knowledge and Employability Programs of Study (2006) for the Occupational Courses, Grades 8–9 and Grades 10–12, Levels 10-4, 20-4, 30-4, are available on Alberta Education’s Web site at:  <http://www.education.gov.ab.ca/k_12/curriculum/bysubject/ke/occ/occup.asp>. For further information about these programs, you may contact Deborah MacFadyen, Alberta Education, by telephone at 403–297–4374, by fax at 
403–297–3842 or by e-mail: <Deborah.MacFadyen@gov.ab.ca>. To call toll free within Alberta, you may dial: 310–0000. 
	EMPLOYABILITY COMPETENCIES
Curriculum Congruency (Grades 10 – 12, Levels 10-4, 20-4, 30-4)

Please check (() on the table below the course for which the resource is submitted and indicate whether the resource addresses the following general outcomes.

	GENERAL OUTCOMES  

The resource helps students:
	YES
	NO

	Managing Transitions

	Level 10-4
 FORMCHECKBOX 


	develop awareness of:

· learning for personal success
	
	

	
	· managing change effectively
	
	

	
	· personal aptitudes and interests related to occupations
	
	

	Level 20-4
 FORMCHECKBOX 


	apply and practise skills to:

· achieve goals
	
	

	
	· manage change
	
	

	
	· reflect skills in an occupational choice
	
	

	Level 30-4
 FORMCHECKBOX 


	consistently demonstrate:

· continuous learning
	
	

	
	· how to manage change
	
	

	
	· how to prepare for entry-level employment
	
	

	Personal Management

	Level 10-4
 FORMCHECKBOX 

 
	develop ability to:

· set goals and priorities 
	
	

	
	· identify occupational risks 
	
	

	Level 20-4
 FORMCHECKBOX 


	enhance their ability to:

· set goals and priorities
	
	

	
	· understand risks associated with occupational activities
	
	

	Level 30-4
 FORMCHECKBOX 


	achieve:

· personal goals
	
	

	
	· personal and workplace goals by managing risks
	
	

	Working with Others

	Level 10-4
 FORMCHECKBOX 


	develop:

· workplace communication skills 
	
	

	
	· respect for others’ thoughts and opinions 
	
	

	
	· positive effort to achieve group’s goals
	
	

	Level 20-4
 FORMCHECKBOX 


	practise and demonstrate:

· workplace communication skills
	
	

	
	· ability to work within a group culture
	
	

	
	· group decision making
	
	

	Level 30-4
 FORMCHECKBOX 


	model and promote:

· effective home, school and work communication skills
	
	

	
	· equity in work and community endeavours
	
	

	
	· team task completion skills. 
	
	


	ACADEMIC COMPETENCIES 

Curriculum Congruency (Grades 10 – 12, Levels 10-4, 20-4, 30-4) 

Please check (() on the table below the course level for which the resource is submitted and indicate whether the resource addresses the following general outcomes.

	GENERAL OUTCOMES  

The resource helps students:
	YES
	NO

	Communication

	Level 10-4
 FORMCHECKBOX 

	· enhance their ability to read, listen, write and speak effectively
	
	

	Level 20-4
 FORMCHECKBOX 

	· demonstrate effective reading, listening, writing and speaking skills
	
	

	Level 30-4
 FORMCHECKBOX 

	· demonstrate effective reading, listening, speaking and writing skills to prepare for employment
	
	

	Thinking

	Level 10-4
 FORMCHECKBOX 

	· develop problem solving strategies
	
	

	Level 20-4
 FORMCHECKBOX 

	· apply creative thinking skills to solve problems
	
	

	Level 30-4
 FORMCHECKBOX 

	· research information, use creative thinking skills and use effective problem-solving strategies to solve problems
	
	

	Numeracy

	Level 10-4
 FORMCHECKBOX 

	· understand the value of numeracy skills in the workplace
	
	

	Level 20-4
 FORMCHECKBOX 

	· apply mathematical concepts to solve occupational problems
	
	

	Level 30-4
 FORMCHECKBOX 

	· demonstrate mathematical operations to effectively solve problems in a meaningful context
	
	

	Computer Technology

	Level 10-4
 FORMCHECKBOX 

	· familiarize themselves with the information technology used in daily workplace operations
	
	

	Level 20-4
 FORMCHECKBOX 

	· enhance their performance by using technology to help complete tasks
	
	

	Level 30-4
 FORMCHECKBOX 

	· demonstrate effective use of communication technology to perform daily workplace operations.
	
	


	OCCUPATIONAL COMPETENCIES
Curriculum Congruency (Grades 10 – 12, Levels 10-4, 20-4, 30-4) 

Please check (() on the table below the course level for which the resource is submitted and indicate whether the resource addresses the following general outcomes.

	GENERAL OUTCOMES  

The resource helps students:
	YES
	NO

	Achieving Results 

	Level 10-4
 FORMCHECKBOX 

	· explore a variety of occupations within a career field
	
	

	
	· identify and develop safe workplace practices and procedures 
	
	

	Level 20-4
 FORMCHECKBOX 

	· orient themselves towards an occupation within a career field
	
	

	
	· practise safe workplace practices and procedures
	
	

	Level 30-4
 FORMCHECKBOX 

	· prepare for entry-level employment within a career field
	
	

	
	· demonstrate entry-level standards for safe workplace practices and procedures.
	
	


	NATURAL RESOURCES 

Curriculum Congruency (Grades 10 – 12, Levels 10-4, 20-4, 30-4) 

Please check (() on the table below the course strand for which the resource is submitted and indicate whether the resource addresses the following general outcomes specific to each strand area.

	GENERAL OUTCOMES  

The resource helps students:
	YES
	NO

	Natural Resources 10-4  


 FORMCHECKBOX 


	· develop basic safe workplace practices and procedures
	
	

	
	· identify basic mapping skills and identify land allocation for each industry
	
	

	
	· identify processes for growing and locating resources
	
	

	
	· identify methods for harvesting agricultural, forestry and oil and gas products.
	
	

	Agriculture 20-4    FORMCHECKBOX 

	· develop the knowledge and skills required to identify and care for soil
	
	

	
	· develop an understanding of various crops and their economic value
	
	

	
	· develop an understanding of livestock care and feeding
	
	

	
	· understand marketing principles as they relate to the sale of agricultural products.
	
	

	Agriculture 30-4    FORMCHECKBOX 

	· develop knowledge and skills to properly prepare soil for agricultural uses
	
	

	
	· demonstrate an understanding of crop care and maintenance
	
	

	
	· demonstrate an understanding of animal care and ownership
	
	

	
	· understand marketing principles as they relate to the sale of agricultural products
	
	

	
	· investigate possible entry-level positions within the agricultural industry.
	
	

	Forestry 20-4       
 FORMCHECKBOX 

	· demonstrate basic safe workplace practices and procedures
	
	

	
	· demonstrate functional mapping skills needed for forest location and navigation
	
	

	
	· identify forest-management processes and procedures that create forest sustainability
	
	

	
	· identify harvesting procedures as they relate to forestry
	
	

	
	· improve their understanding of the milling process.
	
	

	Forestry 30-4          FORMCHECKBOX 

	· demonstrate entry-level procedures for the measuring and surveying of potential land samples
	
	

	
	· identify entry-level forest-management policies and procedures
	
	

	
	· identify entry-level duties in the forest industry
	
	

	Oil and Gas 20-4    FORMCHECKBOX 

	· demonstrate the functional mapping skills needed for resource location and navigation
	
	

	
	· gain a practical understanding of the oil and gas industry in Alberta
	
	

	
	· develop a basic understanding of the processing of oil and natural gas.
	
	

	Oil and Gas 30-4    FORMCHECKBOX 

	· demonstrate entry-level competencies in practical oil and gas industry skills
	
	

	
	· investigate the environmental effects of oil and gas exploration, drilling, extraction, transportation and processing
	
	

	
	· investigate possible entry-level positions within the oil and gas industry. 
	
	


	FABRICS 
Curriculum Congruency (Grades 10 – 12, Levels 10-4, 20-4, 30-4) 

Please check (() on the table below the course strand for which the resource is submitted and indicate whether the resource addresses the following general outcomes specific to each strand area.

	GENERAL OUTCOMES  

The resource helps students:
	YES
	NO

	Fabrics 10-4   
 FORMCHECKBOX 

	· be introduced to technology to develop a high-quality product or service
	
	

	
	· identify procedures used for the care and maintenance of fabrics and articles of clothing
	
	

	
	· develop basic knowledge of, and the skills required to properly use the tools, equipment and materials used in clothing construction. 
	
	

	Fashion Textiles 20-4   
 FORMCHECKBOX 

	· develop an increased awareness of technology to develop a high-quality product or service
	
	

	
	· develop an understanding of sewing patterns
	
	

	
	· identify various trends in the field of fashion
	
	

	
	· develop skills in the merchandising and marketing of clothing. 
	
	

	Fashion Textiles 30-4
 FORMCHECKBOX 

	· use technology to develop a high-quality product or service
	
	

	
	· demonstrate entry-level understanding of the construction of textile projects
	
	

	
	· develop an understanding of fashion design as an occupation or career
	
	

	
	· demonstrate the ability to design and create a garment
	
	

	
	· demonstrate an understanding of marketing in a retail setting.
	
	

	Industrial Textiles 20-4 
 FORMCHECKBOX 

	· develop an increased awareness of technology to develop a high-quality project or service
	
	

	
	· develop an understanding of various fabric services
	
	

	
	· develop an understanding of interior design and home décor projects.
	
	

	Industrial Textiles 30-4
 FORMCHECKBOX 

	· use technology to develop a high-quality product or service
	
	

	
	· identify and demonstrate the safe use of hand and power tools, equipment and materials
	
	

	
	· develop knowledge and skills to use tools and equipment safely and properly while working on a small-frame upholstery project 
	
	

	
	· develop knowledge of advanced upholstering techniques while working on a coil-spring upholstery project
	
	

	
	· demonstrate an understanding of marketing in a retail setting.  
	
	


	KNOWLEDGE AND EMPLOYABILITY OOCCUPATIONAL COURSES

	Please check (() the appropriate box to indicate the course(s) and level(s) for which the resource is submitted.

	COURSE STRANDS
	Grades 8–9

Levels 1 and 2
	GRADES 10–12 COURSES, LEVELS 10-4, 20-4, 30-4



	
	UNITS
	Workplace Readiness 10-4
	Workplace Practicum 20-4
	Workplace Practicum 20-4

	Natural Resources
	
	Natural 

Resources 10-4 
 FORMCHECKBOX 

	Agriculture 20-4

 FORMCHECKBOX 

Forestry 20-4

 FORMCHECKBOX 

Oil and Gas 20-4

 FORMCHECKBOX 

	Agriculture 30-4
 FORMCHECKBOX 

Forestry 30-4
 FORMCHECKBOX 

Oil and Gas 30-4
 FORMCHECKBOX 


	Fabrics
	Basic 

Sewing 
 FORMCHECKBOX 

	Fabrics 10-4
 FORMCHECKBOX 

	Fashion Textiles 20-4
 FORMCHECKBOX 

Industrial Textiles 20-4
 FORMCHECKBOX 

	Fashion Textiles 30-4
 FORMCHECKBOX 

Industrial Textiles 30-4
 FORMCHECKBOX 
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